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Office of the Schools Division Superintendent
25 February 2026

DIVISION MEMORANDUM
No. 234 s.2026

REITERATION OF DEADLINES IN THE SUBMISSION OF SCHOOL
APPLICATIONS PER DO 88 S.2010; DO 40 S.2014; AND RELATED ISSUANCES

TO: Assistant Schools Division Superintendent
Chiefs, CID and SGOD
Private Schools Division Coordinator
Private Schools Administrators

1. Pursuant to RM No. 164 s.2026 attached herein, all concerned are hereby
informed of the reiteration of deadlines in the submission of school applications.

2. Please see attached memorandum for your information, reference and guidance.

3. In adherence to Equal Opportunity Principle (EOP), inclusive and fair treatment
is accorded to all personnel regardless of disability, sexual orientation, gender, age,
religion, and ethnicity.

4. This Office directs immediate and wide dissemination of this Memorandum.

_
ROY ANGELO E. GAZO/,_

Schoels Division Superintendent

Encl.: As indicated

Reference: None

To be indicated in the Perpetual Index
under the following subjects:

PRIVATE SCHOOLS APPLICATIONS
DM-003-SGOD-SMME-ECHR

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
Telephone: (088) 855-0044, (088) 855-0047, (088) 328-2142

Email Address: cagayandeoro.city@deped.gov.ph

Website: https://depedcdo.net/
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February 5, 2026

REGIONAL MEMORANDUM
No. |6M¥, s. 2026

REITERATION OF DEADLINES IN THE SUBMISSION OF SCHOOL APPLICATIONS
PER DO 88, S. 2010; DO 40, S. 2014; AND RELATED ISSUANCES

To:  Schools Division Superintendents
Private School Operators
All Others Concerned

A To ensure proper handling of documents for various school applications, this
Office reiterates the following deadlines per DepEd Order No. 88, s. 2010, regarding
the 2010 Revised Manual of Regulations in Private Schoaols Rasic Education; DepEd
Order No. 40, s. 2014, regarding the Establishment, Merging, Conversion, and
Naming/Renaming of Public Schools, and Separation of Public School Annexes in
Basic Education; and other related issuances:

a. For Private Schools

. Application Deadline of Remarks
| Submission to RO
| Special Orders At least 15 to 60 days | The Regional Oftice (RO) shall release |
5 before graduation the SO numbers at least 30 days after |
receipt, and satisfaction, of complete
documents submitted. Please refer to
updated releases on Special Order

guidelines,
| Government August 30 of preceding | The RO shall note and communicate
Permits (New | year to opening of|the deficiencies to the Schools

Schools) school Division  Offices (SDOs)  until
| September 30; the SDOs in return
, shall complete and satisty the
t deficiencies noted by the RO until
i October 31; the RO then shall
conduct ocular inspections until
November 30 and shall note and
communicate to the SDOs the
| deficiencies during ocuiar inspection
4 until December 15. Finally, the SDOs
shall complete and satisfy the
deficiencies until January 31. The RO
in return shall issue/disapprove the
applications until February 28.

Renewal o | February 1
Permits/
Government
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Application |  Deadline of Remarks
Submission to RO

| New courses for | January 2

|
;

| | schools with
| | permits
| Tuition and | May 15 prior to the Consultation for Tuition Fee Increase

| Other School | opening of school year is before March 30.
| Fees (TOSF)
. ¢ With increase

ST

b Without
| Increase
| #Schedule  of
| Fees |
} b. For Public Schools
|
‘ Application ‘ Deadline of i Remarks ‘
| | Submission to RO | 1
| Estabhishment | 1st week of July of | Please see the Flowchart |
| | Merging | preceding year to | Attachment No.1 for details. |
g _Conversion implementation ‘ 3
EfNargirzg/VBf:nﬁmigLﬁ, | The composite teams of the RIT |
| Separatign of Annexes ' ': and the DREC are in Attachment ﬁ
' | No- 2. %
| | |
2. Any delay or special request that does not comply with the specified deadlines

must be supported by a written explanation addressed to the undersigned. All
applications that run contrary to this regional memorandum will be returned without

action.

3. All provisions in above-mentioned issuances shall remain the same and not
rescinded.

4, This Office directs the immediate and wide ¢issemination of this

Memorandum. -

Cee —
. BAYOCOT, CESO III
gional Director

DR. ART

ATCH.: As stated
To be indicated in the Perpetual Index
under the following subjects.

POLICY SCHOOLS

RE: Reiteration of Deadlines in the Submission of School Applications
per DO 88, S. 2010; DO 40, S. 2014; and Related Issuances
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Enclosure No. 1 to RM |1, s. 2026 on Reiteration of Deadlines in the Submission of School Applications

pe DO 88, s. 2010, DO 40, s. 2014 and Relative Issuances

ANNEX A

PROPOSED GENERAL PROCEDURE
Processing of Requests for the Establishment, Merging and Conversion
of Public Schools, and Separation of Public School Annexes
{For Inclusion in the Budget Proposal far the Succeeding Years)

FLOWCHART

i OIVISSON INTIATIVE
| The SDS, theu the Division Manaing Unit

condwcts snventory of exitting sohoois and feauidity study.
i priontizes and recommends the need for the extablishment, merging and coveerson of
Vi oo and separation of seneces

b3l computes 1or the funding regriitements 1or (Ll deens per whooi 10 be mdusbed = (he

i Budget Proposal, on 3 molti year Baia [0 g ower a live-ywar penod), and

[ 8} coordinates with aparopriate whoo! nedds o Stakehokders/presents 1o the Lacal School

H Baard re priceity needs for the estabishment, merging, 3nd (onversion of Kheah wnd
wepar don of school snnexes

Yimpiines  within jonuary to Morch of the carremt ypor

SESCRSS e U ——

x
2 i

N R R A SRS RIE NSE WL, SISO NP P SUESMILY. S e e SR SR B

f SCHOOLTSTAKT HOLDE R INITIATIVE

| The Schost Head and/or Stakenoider

|11 s accordanie with the gudelines 351 therein, woeks on the completion of necrysary

i doxuments 1or submivsion o Devison Planring Uit

L2 woaboratet/ dinates wah the e Jdonor of school vite, = case of the

| estabishment of schoo's, and |
i B sudmits apoication/request 1o the Davuon Planming Unit. ;

i Timelines. within Jonuery to Apri! of the current year

i

3 v
The 303, they the Division Planming Unit
1) receives requests/spplcations from Schoo's, LGUS, of stakehoidery [(ongretsmaen,
Senatory, #1c )
2 tevigws appiations snd notifies the regeesting parties of the action taken within 15 days
from receipt of 1Ny reguests,
1} ro-computes for the fundng reuremants 1or crucial lems piee whoo! to be incinded o the
Budger Praposy. o0 mutipedr basis (e g ower 3 Sytsr prrad! taking i onsiderston
; the LGU suppornt (finamcisl or i dind], and
41 wubemits to the Divison Review and [vadstion Commatee [OREC for Furthes evaluation

Timeines. within jonuary 16 Aped of the current seor

/ & SD% requests corerned
e N No Party 10 wbmit 3ddtiona!
Foaaat g b SRS = deCuments 0 comply wak

tre the requirements. o¢

| dnapgroves the soplication

8 Yes ¢ I e
DREC evalustes rec ions of the Division Planning Unat and orenspects |
proposed wchool sites and school building plan :

Timeiines  within Moy 10 June of 1he Current yeor



Enclosure No. 1 to RM &1, s. 2026 (Continuation)
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| OREC theu the SDS netifes sppiant and = NO A i
cetura the requests/apptcation, copy | PUDSINS  stoy
furreshed Division Planring Unit i L arder?

L - e i g 4 e < e et .

5 Yes |

SDS indorses to RD for appropriate action

Teomplnes  within 151 wavs of faly of the covspet goiv

6
SERETURTINCIN-. SO P "

RO theu the Regional Inspectorate Team (RIT) condudts teview and on
site validation, and re-compute 1or the tunding reguirements tor crudial
tems 1o e included in the Budget Progosal, on multiyear basis (eg.
ower 3 5 year periad!

Tineines withee dognt § 20 Sog X0 of the cavpn? yeor

< - No S e
S, i RD roquests the 103 to compiete the i
"::“ D requirements. or disapproves the praposs’ |

7 Yes
RO presents the budgetary requirements 10 the Nationa! MANCOM. the
i fatter secides which crucial tema are to be inciuded in the Budget

Proposal for each of the concerned whools
Tometvws  drtween Nawvarmder | 10 B2 of the puren® yoey

....... e e e A i i

B e EEE. ESPRE™S BN SE N
! Department Secretary condiems the schools to be established, separated.
| integrated and/or converted theu the issuance of Deptd Memorandum,

| copy furnished DBM, indicating therein the Schoo! IDy insued by the Depfd
Planning Service

Tamelimes Secerder of e camren

9 ?

| Regional Director submits for review to Budget Division, FMS and

! Office of Planning Service, the Budget Propotal for the schools tisted
under the Deptd Memorandum

Timrivves  prtwee Dyesnber | 05 22 of IHe (wrent yow

10 :
P R = . - ”
| Budget Division, FMS and Office of Plarning Services synchronize the
g Regional Budget Proposals, and submit priosity lists to the g AT
Department Secretary, for confirmation T ( 0
‘ Tomsiines iamusvy te Mavit of the kovreniag seor Before Budget (av) il

[Sourced from pages 33-34 of DO 40, s. 2014]



Enclosure No. 2 to RM 16“( s. 2026 on Reiteration of Deadlines in the Submission of School Applications
pe DO 88, s. 2010, DO 40, s. 2014 and Relative Issuances

The composition of the Division Review and Evaluation Committee

(DREC)

Chair : Schools Division Superintendent
Co-Chair : Assistant Schools Division Superintendent
Members : One (1) Division Administrative Officer
One (1) Division Planning Officer
One (1) Division Accountant and/or Division Budget Officer
One (1) PSDS (for elementary level)
One (1) Chief Education Program Supervisor {for high
school level)
One (1) In-Charge of Education Facilities Section
One (1) PTA Federation President

The composition of the Regional Inspectorate Team (RIT)

Chair : Assistant Regional Director

Co-Chairs : Chief Education Program Supervisor, Quality Assurance
Division (QAD)

Members : Chief Administrative Officer (CAO), Administrative Division
CAO, Budget and Finance Division
Two (2) Education Program Supervisors (EPS) from QAD
One (1) EPS from Curriculum Implementation Division
One (1) In-Charge of Education Facilities Section

[Sourced from pages 27-28 of DO 40, s. 2014]



